
















A. Employers participating in work-based training must be registered with Internal Revenue 
Service (IRS), have an account with Unemployment Insurance, and carry workers' 
compensation insurance 12

• 

B. The employer must be financially solvent and have an adequate payroll recordkeeping 
system that tracks hours worked, gross pay, deductions, and net pay. 

C. The agreement between the LWDB and the employer will not displace any currently 
employed worker 13

• Agreements will not be made with an employer who has terminated any 
regular employee, or otherwise reduced the workforce, in order to hire an OJT employee. 

D. No contract may be written with a company that has relocated (for the first 120 days after 
beginning operations) if the move has resulted in any employee job losses at the original 
location 14

• To verify that the relocation has not resulted in a loss of employment WIOA 
program staff and the OJT employer must complete a Standardized Pre-Award Review. 

E. The employer must not currently be involved in a labor dispute or have workers currently in 
a layoff status 15

. 

F. Employees may not work on construction, maintenance, or operation of any facility that is 
used for sectarian activities 16

• 

G. The prospective employers must not meet the existing "pattern of failing to provide OJT 
participants with continued long-term employment as regular employees with wages and 
employment benefits"17

• 

The Employer must not illegally discriminate in training or hiring practices because of race, color, 
sex, national origin, religion, disability, political beliefs or affiliation, or age 18

• 

VII. The Work-Based Contract: 
Every work-based opportunity will include an agreement (contract) with the employer and a training 
plan for the employee. The contract must include the requirements of WIOA rules and regulations, 
the type of occupation and skills, the competencies to be learned, and the length of training that will 
be provided. 

VIII. Priority of Service for Work-Based Training: 
Veterans and eligible spouses continue to receive priority of service for all job training programs 
funded by the US Department of Labor, which include WIOA programs. Thus, veterans will be given 
priority along with "recipients of public assistance, other low-income individuals, and individuals who 
are basic skills deficient" WIOA Section 134[c][3J[EJ which states: "With respect to funds allocated to a 
local area for adult employment and training activities under paragraph (2)(A) or (3) of Section 
133(b), priority shall be given to recipients of public assistance, other low-income individuals, and 
individuals who are basic skills deficient for receipt of career services described in paragraph 
(2)(A)(xii) and training services. The appropriate LWDB and the Governor shall direct the One-Stop 
Operators in the local area with regard to making determinations related to such priority." 
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IX. Data and Reporting: 
LWDBs must properly record, in the Jobs4TN system, each work-based participant including all 
necessary information about that participant. Each LWDB must also ensure that all necessary 
information about the employer, participating in work-based training, be input in the same system. 
In addition, LWDBs are required to enter all monthly work-based training expenditures into 
Grants4TN (Dulles). 

X. Monitoring: 
Depending on the duration of the contracted training, any work-based training contracted must be 
monitored at least once by the LWDB. Monitoring will be based on the contract agreement between 
the employer and the LWDB. The employer must submit the following to the Fiscal Agent: 
A. Invoice form; 
B. Payroll records showing the gross wages paid to the trainee; and 
C. Time records showing actual hours worked; the Fiscal Agent will reimburse employers for the 

regular hours a trainee actually worked. 

Each LWDB must have a monitoring section in its OJT and Work-Based Training policies. OJT 
contracts, which each LWDB develops, should be written so as to coordinate with the following 
method of monitoring: 
A. Monitoring at the local, State, and Federal level will include the Service Provider's oversight of 

participant training and corresponding employer payroll records. 
B. Onsite monitoring visits should: 

1. Be conducted by the contract manager shortly after the trainee begins work, and 
2. Include additional visits at appropriate intervals (determined by the length of the training 

plan). 
C. Effective monitoring also includes desk review of correspondence from the employer, 

including payment invoices and required documentation to support those invoices. 
D. Contract managers must regularly review each trainee's progress in meeting program and 

service strategy objectives. Such strategies should include the trainee's acquisition of 
basic/occupational skills and the adequacy of supportive services provided as related to work
based training. Any deviation from the work-based training contract should be dealt with and 
documented promptly. 

XI. Requirements of LWDBs to Ensure Work-Based Alignment With Local Plans: 
LWDBs must monitor and review their local plans on a regular basis to ensure that their work-based 
activities are aligned with, and are facilitating the progress of, the career pathways strategies 
outlined in their local plans. 
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Section 134(c)(3)(D); WIOA Section 134(c)(3)(E); WIOA Section 134(c)(3)(H)(i); WIOA Section 134(d)(2); 
WIOA Section 134(d)(4)(A)(i); WIOA Section 134(d)(5); WIOA Section 181 (b)(2)(A); WIOA Section 
181 (d)(2); WIOA Section 188(a)(2); WIOA Section 188(a)(3); Federal Register Vol. 81, No. 161, Page 
56117 Subpart F; Federal Register Vol. 81, No. 161, Page 56149, Subpart F; Workforce Services 
Guidance - Consolidated Business Grants; Workforce Services Policy - Requesting Additional WIOA 
Funds 



Contact: 
For any questions related to this policy, please contact the Program Integrity Unit at 
Workforce.Board@tn.gov. 

ovett, Workforce Services Assistant Commissioner 


